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Contacts

Jennie De Greef
Chief Operating Officer
+32 (0) 2/741.68.29
Jennie.DeGreef@eahp.eu

Isabel Valero Guerrero
Project Assistant
+32 (0) 2/741.68.37
Isabel.Valero.Guerrero@eahp.eu

General Enquiries

Mr. Benoit Stable
General project manager
+33 (0) 4 92 99 31 97
+33 (0) 6 16 55 86 21
stable@palaisdesfestivals.com

IT-wifi

Viapass Customer Support
Contact: Eric LeGros
+33 (0) 4 97 06 30 06
E-mail: info@viapass.com

Furniture, flowers, signage

They can be ordered through the order forms included at the 
end of this guide.

Olfa Ouri Dridi
Congress Department 
Manager
+33 (0) 4 89 08 90 84
+33 (0) 4 93 82 68 82
olfa.dridi@matheztravel.com

Brigitte Laget-Bailet
General Manager
Tel : +33 (0) 4 93 82 68 82
Direct Phone : +33 (0) 4 93 82 68 88
brigitte.bailet@matheztravel.com

EAHP

Congress Centre

Housing Bureau

The order form must be sent to the Palais des Festivals 1 month prior to the 
set-up.

Fore more information:

Mrs Charlotte Limousin
+33 (0) 4 92 99 31 54
limousin@palaisdesfestivals.com

Food & Beverage

Please contact EventsTeam@eahp.eu

Safety Department

Mr Philippe Serveille
+33 (0) 4.92.99.84.67
serveille@palaisdesfestivals.com

Mrs Stella de Rosso
Exhibitors Department
+33 (0) 4 92 99 31 23
derosso@palaisdesfestivals.com

Dominique Rousseau-Devaux

Exhibitors Department
+33 (0) 4 92 99 31 44
devaux@palaisdesfestivals.com
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What is included in my satellite sponsorship?

General 
✓✓ Room hire

✓✓ Free of charge registrations for 3 speakers at the satellite 
symposium (note: speakers who wish to attend the scientific 
sessions of the Congress must be registered as delegates)

✓✓ Flower arrangement and water for speakers

✓✓ 1 technician and 2 hostesses (they will join you 30 minutes 
prior to the start of your satellite symposium)

Promotional Materials
✓✓ Insertion of a PDF invitation in the Congress bags

✓✓ Description of your satellite programme in the congress 
programme book (A4 page)

✓✓ Advertisement in the congress programme book (A4 page)

✓✓ Promotion of your satellite symposium on 2 roll-up 
banners that will be available for use prior to your satellite 
(artwork to be provided by sponsor)

Audio Visual 
✓✓ Lectern with 1 fixed microphone

✓✓ 3 wireless headset microphones

✓✓ 2 Wireless handheld microphones

✓✓ Projection with beamer on a projection screen, adapted 
to the room size *Presentations will run on PowerPoint 2013 
with a resolution of 1920 x 1080 pixels. This is a 16:9 format 
and NOT a 4:3 format.

✓✓ VGA switcher provided (seamless switch over black) 
between sources PC desktop, laptop connection stage 
and laptop connection technical booth. There will also be 
an audio connection via mini-jack

Furniture
✓✓ 1 Lectern

✓✓ 3 speakers’ tables

✓✓ Chairs for speakers

✓✓ 1 Small table



Room overview: THÉÂTRE CLAUDE DEBUSSY (Level 1)

Total area: 797 sqm 
Stage size: 265 sqm

Capacity: 1068 pax
Ceiling height: 17,40 m

Virtual Tour: HERE

http://en.palaisdesfestivals.com/espace/theatre_claude_debussy_%253A/52


Room overview: AUDITORIUM LOUIS LUMIÈRE (Level 1)

Total area: 1726 sqm 
Stage size: 383 sqm

Capacity: 2281 pax
Ceiling height: 18 m

Virtual Tour: HERE

http://en.palaisdesfestivals.com/espace/auditorium_louis_lumiere/51


Room overview: SALLES DE RÉDACTION 1 (Level 3)

Total area: 199 sqm 
Capacity: meeting 56 / classroom 
108 / theatre 190 / cabaret 65 pax 

Ceiling height: 3,20 m Virtual Tour: HERE

http://en.palaisdesfestivals.com/espace/salle_de_presse/62


Room overview: AUDITORIUM K (Level 4)

Room area: 107 sqm 
Stage size: 28,50 sqm

Capacity: 147 pax
Ceiling height: 3,66 m

Virtual Tour: HERE

http://en.palaisdesfestivals.com/espace/auditorium_k/55


Room overview: AUDITORIUM I (Level 4)

Total area: 78,50 sqm 
Capacity: meeting 32 / class-
room 48 / theatre 80 pax 

Ceiling height: 3,20 m Virtual Tour: HERE

http://en.palaisdesfestivals.com/espace/auditorium_i__j/59


Room overview: LES AMBASSADEURS 1/3 (Level 4)

Total area: 373 sqm 
Capacity: classroom 198 / 
meeting 60 / theatre 260 pax 

Ceiling height: 5,50 m Virtual Tour: HERE

http://en.palaisdesfestivals.com/espace/les_ambassadeurs_1_3_room/97


Room overview: SALLE ESTÉREL (Level 5)

Total area: 465,25 sqm
Stage area: 57,30 sqm

Capacity: conference 452 / 
screening 291 pax 
Ceiling height: 3,44 m

Virtual Tour: HERE

http://en.palaisdesfestivals.com/espace/salle_esterel/53


For any internet connections and Wi-Fi, we kindly 
recommend you to contact the official supplier of the 
Congress Centre, Viapass:

Viapass Customer Support
Eric LeGros
+33 4 97 06 30 06
info@viapass.com

The order form must be sent to the Palais des Festivals 
1 month prior to the set-up. 
Find the form in the annex. 

Additional Information

Wifi / IT

mailto:info%40viapass.com?subject=
file:/Users/isabelvaleroguerrero/Desktop/Viapass%20form.docx


Additional Information

Lectern (QTY1)

Picture of the existing panel Picture with client signage 

AUDITORIUM K – 4th Level LECTERN 

Furniture included



Additional Information

Speaker table (QTY3) and chairs

Furniture included

More furniture can be ordered to The Palais des Festivals 
via order form.

Find the form in the annex. 

The order form must be sent to the Palais des Festivals 
1 month prior to the set-up. 



Additional Information

Flowers
Flowers can be ordered through order form.

Find the form in the annex. 

The order form must be sent to the Palais des Festivals 1 
month prior to the set-up. 

file:/Users/isabelvaleroguerrero/Desktop/Flowers%20form.docx


Additional Information

Signage
All sponsors may purchase any type of signage for inside 
the reserved satellite rooms without permission from 
EAHP. However, please note that the EAHP logo may not 
be used on signage. 

For signage placed outside the meeting rooms, sponsors 
must contact the EAHP for permission. 

Please, contact Jennie De Greef (Jennie.DeGreef@eahp.
eu) for more information about available products and 
rates. 

Signage can be ordered through order form.

Find the form in the annex. 

The order form must be sent to the Palais des Festivals 1 
month prior to the set-up. 

file:/Users/isabelvaleroguerrero/Desktop/Cannes/Satellites%20:%20Synergies/Forms/Flowers%20form.docx
mailto:Jennie.DeGreef%40eahp.eu?subject=
mailto:Jennie.DeGreef%40eahp.eu?subject=


Additional Information

Safety
Sponsors shall submit the safety files to the organizer at least one month 
in advance (if sponsors are bringing other furniture apart from the one 
included, or building a structure). 

This file must include:

•	 The safety questionnaire completed by the sponsor or its representative.

•	 (If applicable) The safety/electricity form to be completed by the 
sponsor or its representative.

•	 (If applicable) All official test reports for the materials issued by 
approved French laboratories or their European equivalent and (or) the 
fireproofing certificates drawn up by duly approved companies.

•	 (If applicable) A plan or drawing of the stand showing the metric 
dimensions (length, width, height) and on which all the materials to 
be used are identified. This identification shall be repeated in column 
B of the questionnaire. This plan shall include front, side, bird’s eye, 
and cross section views that are duly indicated. A legend must specify 
the planned installations. The language used must be either French or 
English. The scale must be at least 1:20.

Find the form in the annex. 
The order form must be sent to the Palais des Festivals 1 month prior to the 
set-up. 

file:/Users/isabelvaleroguerrero/Desktop/Cannes/Satellites%20:%20Synergies/Forms/Viapass%20form.docx


Programme book advertisements

All satellite sponsors are entitled to a free A4 full colour page in the Congress programme book to provide a description 
of the sponsored symposium. You may choose to either provide a schedule of the event and/or an abstract. 

In addition, you are welcome to provide an actual ad using the below specifications* OR you may send us the text and 
your logo so that we may create a simple page. This ad will be located opposite to the description page.

*Advertisement - must be a certified PDF with a colour proof. 

Specifications:
Size: full (A4) page
Full bleed: 297 x 210 (with 5 mm bleed)
No bleed: 265 x 185 mm

Additional Information



Additional Information

Roll-up banner creative specs
All satellite sponsors are entitled to 2 free double-sided roll-up banners to be placed 
in the registration area. These banners measure 85 x 202 cm. 

*Do not put important information (for example, your company logo or text) in the 
grey zone (see drawing). This grey zone will not be visible.  

Specifications:

•	 No bleed or crop marks. 

•	 We prefer to receive PDF files, version 1.5. (Acrobat 6) or higher. Also TIFF, JPG and 
EPS files are possible. 

•	 100% (1:1): 72 dpi

•	 Height: 5.669 pixels / Width: 2.409 pixels

Please convert all images, text and colours to CMYK (PDF files preferred). 

Creative files should be sent by email to: Isabel.Valero.Guerrero@eahp.eu
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mailto:Isabel.Valero.Guerrero%40eahp.eu?subject=


Important deadlines

ITEM DEADLINE
Satellite symposia abstract and speaker CVs for review.
Final submission satellite sypmosium presentations on 15 March 2017. 
Changes may be made to symposium presentations in the faculty room of 
the congress centre. 
Presentations should be sent to EAHP: 
Jennie.DeGreef@eahp.eu

15 December, 2016
Satellite advertisements for programme book due to EAHP.

Advertisements should be sent to EAHP: 

Isabel.Valero.Guerrero@eahp.eu 15 January, 2017

Creative files for the roll-up banner to be sent to 
Isabel.Valero.Guerrero@eahp.eu 1 February, 2017

Congress bag material inserts due to be delivered to: 

DHL Trade Fairs & Events (UK) Ltd
c/o EAHP 2017 Congress Bag Inserts
Unit 17 & 21, 2nd Exhibition Avenue
NEC Birmingham B40 1 PJ
United Kingdom

Mr Horst Froehling
+44 121 782 4626
horst@dhl-exh.com

All bags inlays must be in the 
warehouse in Birmingham by 10th 
March 2017 (see annex for more 

information)
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