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The Role of the Stakeholder and Support Person
The Scientific Committee will allocate a stakeholder and a support person and a facilitator to each seminar, keynote, workshop and synergy satellite which will take place during the congress. The stakeholder ensures the smooth and balanced preparation of the event presentations by liaising with the speakers. 

The responsibilities of the stakeholder and support person during the 1 ½ year preceding the congress are as follows:

1) To outline the content of the seminar or other event in cooperation with the SC and to contact the suggested speakers requesting their availability to present at the congress,  if the support person  has the contact,, the support person would send the email instead and introduce the stakeholder to the speaker.
2) The stakeholder will write a draft of the abstract along with the teaching goals, learning objectives and keywords which after approval by the SC will be sent to the invited speakers. The support person will help the stakeholder to decide on the abstract and TG&LOs and create the best programme for each seminar. As mentioned above, the support person will assist in identifying/contacting the speakers.
3) It is the stakeholder’s responsibility to liaise with the speakers and be sure that their presentations complement each other and that there is no overlap of information.   
4) The EAHP Staff will request the speakers to send their PowerPoint presentation at least 10 days prior the congress and will then forward the presentations to the facilitators, but it is the stakeholder’s responsibility to inform the latter of how the seminar will be run in case the speakers are not able to send their presentations before the congress.
5) Ideally, the stakeholder will be the facilitator of the seminar at the congress, but in case of his/her inability to be facilitator because of overlapping seminars, it will be role of the stakeholder to introduce the facilitator to the speakers and provide the facilitator with an insight of the content of the seminar. In case the stakeholder cannot be the facilitator, the 2nd option as facilitator would be the support person.
DEADLINES FOR PREPARATION OF THE PARIS CONGRESS
· 25th April 2012: 

- Send first abstract proposal with TG&LOs.

- Contact possible speakers

· 15th May 2012:
- Finalize abstract and TG&LOs for second announcement

- Finalize speakers for seminars

· 30th June 2012
- Send speakers contact details (e-mail address and telephone number) to Events Coordinator (ec@eahp.eu).

· 30th July 2012

EAHP Staff will send first general e-mail to invited speakers.

· 30th September 2012
EAHP Staff will send e-mail to invited speakers with organizational details and requested documents to fill out.
· 30th October 2012

- Send updated abstracts and TG&LOs in case changes have been made to the version previously sent.
· 27th February 2013
- Finalize speakers’ presentation details and inform seminar facilitator.
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