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29 August 2013
Dear [FIRST NAME] [SURNAME],
INVITATION TO [NAME OF ASSOCIATION] TO PARTICIPATE IN THE EUROPEAN SUMMIT ON HOSPITAL PHARMACY
As you will recall, the June 2013 General Assembly endorsed and supported a major new iniative of the European Association of Hospital Pharmacists: to lead and host a ground-breaking Summit on the future of our profession; a Summit that will set out the path of professional development we seek to put in place in every European country; a pathway that has gained the input and approval of all our member associations AND patients and fellow professionals, the constituency we serve.
The European Summit on Hospital Pharmacy, will therefore take place at the Diamant Business Centre in Brussels from 14th to 15th May 2014, and will bring together representatives of all our member associations, and organisations representing the interests and opinions of other professions and patient groups.

At this stage, EAHP now invites [NAME OF ASSOCIATION] to come forward with your named representative to be part of the process and ensure the perspective of hospital pharmacy in [NAME OF COUNTRY] is fully taken into account in the outcomes of the Summit. We request the individual be nominated to info@eahp.eu by 16 October 2013 at the latest.
REQUIREMENTS UPON NOMINATED INDIVIDUALS

Any individual hospital pharmacist nominated by an EAHP member association as a representative to the Summit must be willing and able to input a requisite amount of time to the online Delphi method of preparing for the Summit. 

This will consist of, but is not limited to: 

· reviewing, commenting and making suggestions for improvement, on the key statements of hospital pharmacy competency in the European context; 

· assisting in the collection of national level examples of good practice demonstrating conduct of these competencies; and.

· reviewing, commenting and making suggestions for improvement, on key suggested metrics for assessing hospital pharmacy service standards and performance.

EAHP estimate that a nominated individual should be prepared to give a total of 8 to 10 hours of time to this activity in advance of the Summit, between the months of October 2013 and April 2014. This should include liaison and communication with national level colleagues on the key issues of debate and discussion.

INITIAL TIMESCALES FOR ACTIVITY

16 October 2013
DEADLINE FOR NOMINATED INDIVIDUALS TO BE SUBMITTED

21 October 2013
1st consultation round on Summit statements and metrics

8th November 2013
1st consultation round closes

25th November 2013
2nd consultation round Summit statements and metrics

13th December 2013
2nd consultation round closes

Further dates relating to Summit preparation activity to be provided by the end of 2013

EXPENSES

EAHP will take over some costs associated with a nominated individual participation in the Summit process, such as travel to the event and accommodation for the evening of 14th May. Further details can be provided to the individual upon nomination.

FURTHER INFORMATION

Further information about the Summit, its purpose, method of operation and intended outcomes, are available via EAHP‘s website http://www.eahp.eu/events/european-summit/intro
Member associations are also encouraged to contact the EAHP secretariat directly for more information and support. Initial contact should be addressed to richard.price@eahp.eu 
I hope the information presented in this letter is clear to your association, including the importance and significance of the Summit to hospital pharmacy development in Europe, and the opportunity presented to EAHP member associations to shape the process and outcomes to deliver maximum benefit to practice in your country.

I greatly look forward to hearing from you before 16 October, and welcoming the nominated individual from [INSERT COUNTRY] to take part in the Summit.

Yours sincerely,
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Dr Roberto Frontini
President of the European Association of Hospital Pharmacists
page 2 of 2

[image: image3.jpg]A

((((

=eahp

european association
of hospital pharmacists

making the difference in medication



