Guidelines for scientific presentations at the annual congress of the

European Association of Hospital Pharmacists

Foreword 
The poster exhibition and the oral poster communication session are the mainstay of the annual European Association of Hospital Pharmacists (EAHP) Congress and only the best are selected. The scientific committee (SC) of the conference encourages all hospital pharmacists and other health care professionals and interested scientists to submit their work for consideration leading to acceptance and display at the annual EAHP congress. The SC strives to receive submissions of hospital pharmacy practice pearls from applicants in Europe and all over the world. All potential contributors are requested to carefully read and comply with the guidelines presented in this document. Presentations which have already been published at an international level, must not be submitted for poster presentation. Important data already published can be accepted if they are presented in a new context giving new inspirations for colleagues.
Generally speaking, the SC is looking for contributions with

· A high grade of relevance and/or innovation to the European community of Hospital Pharmacists,
· A high impact on the future of hospital pharmacy practice, or
· A high relevance regarding practice changes due to the investigated intervention. 
Scope of abstracts and topic groups

We encourage the submission of abstracts from all disciplines of hospital pharmacy or related areas. The major categories and examples of topics are illustrated in the table below. The topics are not meant to represent a complete and exclusive list, but examples only that guide authors to select the most appropriate topic groups during the submission process. 
Categories ought to be selected from a user’s point of view (e.g. distribution robots may be considered as a technology submission, however from a user’s point of view they actually should be classified for entry in the distribution category).

	Category
	Examples of topics

	Clinical pharmacy


	service evaluation, service implementation, outcome evaluation, pharmacoeconomics, drug efficacy evaluations, D&T committees,

	Drug distribution
	Logistics, storage conditions, ordering systems, drug distribution technology (e.g., bar code scanning, electronic cabinets, dose dispensing), home delivery, supply chain management

	Drug information and pharmacotherapy
	Patient education, patient knowledge, telepharmacy, drug use evaluations, adverse drug events

	Production and preparation
	Technology, formulation, quality control

	General Management
	Education, staffing, organisation, financing, services/tasks, working environment, occupational health, management theories

	Pharmacokinetics and pharmacodynamics
	Therapeutic drug monitoring, metabolism, interactions, genetic polymorphisms

	Patient safety and risk management
	Medicines reconciliation, medication history, medication review, drug-related problems, root cause analysis

	Other hospital pharmacy topics
	Medical devices


Table 1: Categories for abstract submission with examples
Prior to abstract writing 

We kindly invite all applicants to carefully consider at the outset the following:
· The prerequisite for a good abstract is a well-conducted study with clear study aims and methodology.
· The purpose of the study should be understandable and should allow the reader to understand what has been done at a glance. 
· We ask European or International Hospital Pharmacists to submit abstracts with clearly defined interventions and relevant outcomes. 
· The authors are strongly requested, prior to submission, to see what is published in their relevant field and what is already known and reflect the added value of their work (e.g. if they present data of national or even local peculiarities)

· Before writing the abstract clarify for yourself what is the new evidence you want to present and why colleagues should be interested in your study.

Specifics regarding study types and methodology

· Particular attention is given to those abstracts that report scientifically valid results with appropriate study methodology giving the type of study design, interventions and outcomes. Outcomes could comprise direct patient benefit, economical or clinical outcomes, or a combination of these.

· Results of studies with high methodological quality (RCTs, controlled trials, etc.) are preferred. Key criteria of abstracts are innovation, creativity, anticipation, relevance, added value and the amount of work that was done during the study (e.g. trials of interventions are therefore of higher value than retrospective analysis of drug usage if they are performed on the basis of an electronic patient record)

· Findings of observational studies have to be set in line with already published findings in this field or compared to relevant literature data.
· Case Reports of a single or of a few patients will be accepted only if

· they include original and new data, that is not as yet published in literature,
· they come with a new intervention or management strategy, 

· they include any other innovative aspect (e.g. therapeutic management)
· Case reports of ADRs will only be accepted if they present some kind of causality or probability assessment (e.g. Naranjo algorithm) 

· New drug interactions not already described in the literature are encouraged to be reported, but should come with a possible mechanism or explanation.

· The abstracts of study proposals, projects that are not yet finished or reports of preliminary data will only be accepted, if they represent significant news to the community of European Hospital Pharmacists.

· Everyday clinical practice studies are of interest if effectiveness is reported in an adequately chosen size of study population, which is in line with the prevalence of the disease studied.

· Reports of everyday clinical practice or activities that are known to be in place in other European countries are only accepted, if the authors make it fairly clear why this could be of relevance to other hospital pharmacists.
· If interventions of improvements processes are reported, please always report baseline values or data regarding the situation prior to the intervention as well. Otherwise comparison is not scientifically valid and therefore of limited value and validity.

· Abstracts reporting purely lab sciences or associated sciences to pharmacy (e.g. microbiology, biology, chemistry etc.) are only accepted if the implications of these basic study findings to hospital pharmacy practice are made clear by the authors. 
· Criteria for Drug Usage Evaluation (DUE)
· The national or European interest in the results of the DUE has to be clear. Consider the size of the population studied (data of 30 patients to be reported minimum)
· Which drugs are subject to DUE?
· Those with economic implications

· Those with high associated risks

· Drugs, which are new, have a new mechanisms, or similar

· What is a new drug? 

· Time since Market Authorisation

· What is the relevant sample size of a DUE?
· Authors planning to perform and report the results of a DUE are referred to relevant guidelines (e.g. those from American Society of Health-system Pharmacists)
Forming the abstract 

Abstracts must be structured and written in five paragraphs. This structure of an EAHP congress abstract has to be strictly adhered to. The online abstract submission will guide you through this process. Abstracts are limited to no more than 300 words or 3000 characters (or less if you use graphs or tables) and must be typed in English. The online submission system does not allow you to enter abstracts above this margin.

· Title: The title of the abstract must be strictly coherent with the data included in the abstract. Do not use abbreviations.
· Contact data: The name of every author, preceded by initials, and the name of the presenting author should be underlined and entered as instructed via the online submission process. Email address of the presenting author Omit degrees, titles or institutional appointments Institution, city, country where the study took place [Jenny to check all data needed]
· Background: The background sets the frame of your study. You should present the problem you want to focus, and highlight why the answer to the problem is important. This includes a literature search to identify whether other observations in this field are already published. 
· Purpose: The purpose must very precisely describe the aim of the study presented. What did you investigate and why? 

· Material and methods: Describe the method and facilities (e.g. equipment/statistics, models) being used.

· Results: Present the necessary data in a way that it is easy to understand. Try to avoid tables and figures in the abstract, use them in the poster. Discuss your results and compare to literature data if available. Are other observations in this field already published? And relevant to be mentioned?

· Conclusion: Based on your results what are the answers to the problem you focused on? What are the new findings? Is your study conclusive or should further studies be carried out before a conclusion is reached?

· Acknowledgements: These may be given at the end of the abstract.

We advise authors to use scientifically common principles in abstract writing.
· Abbreviations may be used only if they are defined (spelled out in full text at first mention, followed by abbreviation in parentheses). Only general standard abbreviations for e.g. milliliters, seconds, and moles may be used without explanation.

· To include a chart, this is only possible in the special editor area, and this must be constructed via the special tools in that area. Pictures or screenshots are not accepted. The number of tables is limited to one table max, and only if the quality of the abstract is improved by displaying results in the table. 

· Don’t use excessive decimals e.g. a person might weigh 70,237 kg at a given moment, but only 70 kg should be mentioned.
· References should be avoided or limited to a minimum, unless they are important for understanding methods, background or conclusions drawn. References should be added in a special field during the abstract submission, which is optional for use and not mandatory. Comprehensive bibliography can be displayed on the poster.
· The authors are encouraged to submit well-edited abstracts and avoid submission of negligent work.

The submission process
· Please consider the selection of the appropriate topic group before submission and compare with the examples prior to submission (see Table 1).

· For every abstract there must be three keywords selected by the authors. These are used for indexing purposes and have to be strictly in line with the content of the abstract.

· The study authors have to submit an author’s letter giving reasons (short statements, 3 bullet points maximum) explaining the grade of 
· (1) relevance, 
· (2) innovation, and 
· (3) implication for future hospital pharmacy practice of their abstract.
As we are a constantly developing profession and aim at professionalism and constant evolution, the clear focus should lie on the added value of the study performed and the results presented. 
As the SC is presented with a huge variety of abstracts from different countries, of different quality levels and different health care settings and systems, the author’s letter helps the SC to contextualize the results presented in the abstract and to assess them in the context they were written.
The review process

· Each abstract is read, assessed and scored independently from two perspectives: these are the scientific content and practical value of the submission, by two members of the SC.

· In case of divergence between the two reviewers the full SC discusses the submission in plenum and comes to a view whether to accept the abstract or not.
· You will be notified in a timely manner as to the outcomes of the review process. You may be asked to revise your abstracts and re-submit it. 

· Only those abstracts that are considered to have a high grade of relevance, innovation and added value in a well-written form are eligible for winning the poster prize. 
Reasons for rejection and common pitfalls
· The EAHP will reject abstracts that are not understandable due to poor English.
· Consider using common and correct scientific terminology, regarding e.g. efficacy, effectiveness, and safety.

· Prior to conducting your study, reflect on the appropriate methodology and the number of patients (e.g. power analysis) that is necessary for this study design.

· Ask other colleagues who are not involved in the study if the abstract is understandable and your proposed message is conveyed. 
· Consider the coherence of the abstract. If not coherent, please strongly consider rewriting your abstract.

· The conclusion should be limited to statements that directly arise from the results presented. General statements without reflection of results or not in line with the aim of the study have to be avoided, as this is a common reason for abstract rejection.

· The word count has to be adhered to. Be aware, that this is an abstract. The purpose of an abstract is to report clear, concise and relevant scientific results. Additional data, which are not ultimately needed for understanding, can be shown in the final poster.

· Please avoid formatting of abstracts, don’t use bold type, and ensure that at the final checking stage that any special characters or symbols used are displayed correctly. 

· Abstracts reporting vague or unclear interventions and/or irrelevant outcomes will be rejected.

Poster exhibition and oral communication of poster prize nominees
· Please note that in case the SC selects your abstract, you will be required to display the poster during the congress poster-walk. Should you be unable to attend the congress, you can delegate the presentation of the poster to another congress participant.
· If for some reason an accepted abstract will not be displayed during the congress, and the EAHP Secretariat has not been notified, then the EAHP reserves the right to not include the abstract in the abstract book and online poster walk. 
Furthermore, a note will be kept, and should this happen 3 years in a row, EAHP reserves the right to reject any other abstracts submitted by the same authors for future congresses.

· For information regarding poster design, layout and organisation, please refer to the information posted on the EAHP webpage. 
· Poster nominees will be requested to give an oral presentation at the conference. This consists of a 10 minutes presentation followed by 5 minutes for questions and answers. The best three abstracts/posters – selected for their originality, scientific quality and practical applicability – will be awarded a prize. Detailed information will be sent to all nominees. 

· Poster prize nominees should disclose whether their work or comparable/similar work was submitted at an earlier International conference or somewhere else. 
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